
 

     

Make & Models: 

What’s It Do?

Printing From Adobe Ac robat (or Ac robat Reader)

1. Clic k File, Print (or  P). The Adobe p rint d ia logue box
will appear. It is best you do not use the settings on this 
sc reen (unless otherwise spec ified on a spec ific  cheat 
sheet) as they tend to override the driver settings and 
are only meant for small desktop printers without any 
built-in options.

2. Clic k on Printer a t the bottom left of the d ia logue box.
The first time you do this you may get a  popup  warning 
that you will be using the devic e’s own driver. This is OK, 
and  you c an c lic k “ Do not show aga in”  to avoid  this 
popup  in the future.

3. Use the Konic a  Minolta  d river’ s op tions to selec t your
desired  p rint settings. (See subsequent instruc tions and
tips)

Showing the Full Printer Options

Depend ing on the software p rogram you a re 
using, this may be the first p rint d ia logue box you 
see:

Clic k on Show Deta ils so tha t you c an ac c ess the 
p roper list of p rinting op tions.

Full List of Printing Options 

Unless otherwise spec ified  on a
spec ific  c hea t sheet, do not use 
the settings above the line on this 
list of op tions. These op tions a re 
built in to every Mac  p rinter d river 
regard less of b rand  or model. The 
op tions spec ific  to the Konic a 
Minolta  devic es is below the line. 
If you do no see this list of op tions 
c ontac t your IT support for help
on p roper insta lla tion and  setup  of
your p rinter.

                                          Printing  Bas ics  — MAC
Konica Minolta  b izhub: INFO-Palette Series c op iers (model numbers  end ing in 4, 4e, 7, 8, 8e, 9, & 
large MFP copier/printer i-Series).
Below a re the steps to use for basic  Print tips for Mac  users, with doub le -sid ed  p rinting, 
stap ling and  hole-punc hing shown on the reverse. Note tha t stap ling and  hole punc hing 
require the op tiona l finishing op tions to be insta lled  on the devic e.

Tips & Tric ks
♦ If you use c erta in settings often you c an set up  a  p reset. Selec t a ll

the settings you wish to p rogram into a  p reset and  then c lic k on
the Presets button a t the top  of the p rint d ia logue box (right
below where you selec t the p rinter to use). Clic k on Save Current
Settings a s Preset, and  enter a  name for your p rogram. This will
now be ava ilab le from the Presets menu next time you need  to
use this c omb ina tion of p rint settings.



 

     

    

Make & Models: 

What’s It Do?

Double Sided Printing

Note tha t this is often the default setting, but not a lways.

1. Clic k File, Print, or  P, to open the p rint d ia logue box.

2. From the Layout/ Finish tab  selec t 2-Sided p rinting.

3. If desired , selec t the Bind ing Position (bac k side flipp ing
d irec tion). If your doc ument is in Portra it, the default setting to 
flip  a long the left edge like a  book. If your doc ument is in 
Landsc ape, the default setting to flip  a long the top  edge like 
a  c a lendar. The generic  p review in the bottom left c orner of 
your sc reen shows you what op tion you have selec ted .

4. Selec t any other p rint setting you desire and  c lic k Print to send
the job  to the p rinter.

Stap ling And/ Or Hole Punc hing

1. Clic k File, Print, or   P, to open the p rint d ia logue box.

2. From the Layout/ Finish tab  c lic k on the Finish button.

3. Chec k the box for Staple and selec t Left Corner or 2-Position. 

4. Chec k the box for Punch and  selec t 2-Hole or 3-Hole.

5. Selec t any other settings you desire and  c lic k Print to send the
job  to the p rinter.

Stap le Limit: 50 sheets of regula r weight paper. Up to Thic k 2 
paper c an be stap led , though this lessens the stap le c apac ity.

Hole Punc h Limit: No limit to the number of sheets sinc e the
devic e punc hes eac h sheet as it passes through the devic e.

Tips & Tric ks
♦ If you use c erta in settings often you c an set up  a  p reset. Selec t a ll

the settings you wish to p rogram into a  p reset and  then c lic k on
the Presets button a t the top  of the p rint d ia logue box (right
below where you selec t the p rinter to use). Clic k on Save Current
Settings a s Preset, and  enter a  name for your p rogram. This will
now be ava ilab le from the Presets menu next time you need  to
use this c omb ina tion of p rint settings.

Printing  Basic s—MAC
Konic a  Minolta  b izhub : INFO-Pa lette Series c op iers (model numbers end ing in 4, 4e, 7, 8 & 9).

Below a re the steps to use for d oub le-sided  p rinting, stap ling and  hole-punc hing. Note tha t 
stap ling and  hole punc hing require the op tiona l finishing op tions to be insta lled  on the 
devic e.




