
Make & Models: 

What’s It Do?

Copy                                 Scan/ Fax                                Print

Copying Mixed  Size Documents ................................................................................................................................. 2 

Scanning & Faxing Mixed Documents .................................................................................................................... 3 

Printing Mixed Size Documents ............................................................................................................................. 4

Tips & Tric ks
The Mixed Original fea ture works with standard  s i zes  only:  Sta tement (5.5” x 8.5”), Letter 
(8.5”  x 11” ), Lega l (8.5”  x 14” ), and  Tab loid  (11”  x 17” ).

Mixed Size Documents
Konic a  Minolta  b izhub : INFO-Pa lette series (model numbers end  in 4, 4e, 7, 8, 9 & i)

When you need  to Copy, Print, or Scan documents c onta ining multip le standard sizes 
(Sta tement, Letter, Lega l, Tab loid ), you c an you the Mixed  Orig ina ls function to perform the 
task  in one step , ra ther than separa ting the document into its c omp onent sizes.



Copying Mixed Size Documents
You have two options when copying mixed size originals:

1. Leave copies the same size as the originals (device pulls from different trays)

2. Copy everything to one common size (device pulls from the selected tray and enlarges/ reduces
documents to fit)

1. Place your mixed size orig inals in the document
feeder. If you have papers with d ifferent wid ths 
p lace the smaller orig ina ls up  aga inst the top 
left corner of the document feeder. Adjust  the 
paper guides so tha t they a re flush aga ins t  the 
la rgest  paper wid th.

2. Selec t the Orig inal Settings button on the panel.
(Note: depend ing on your customized  d isp lay, 
you may have a shortcut on the Func tion ribbons, 
or you may need to selec t the Application button 
and sc roll through the op tions to find  Original 
Settings).

3. Selec t Same Width (if your orig ina ls have the
same wid th feed ing into the document feeder, 
like letter and  lega l feed ing in with the 8.5” 
edge), or Different Width (if your orig ina ls have 
d ifferent wid ths  feed ing into the d oc ument 
feeder, like tab loid ’ s 11”  edge and  lega l’ s 8.5” 
edge feed ing in).

4. OPTION 1: Press Start. By default the d evic e will
leave the c op ies the same size as the orig ina ls 
and  pull paper from d ifferent trays. *See Tips & 
Tricks sec tion below for notes on paper.

OPTION 2: Selec t the paper tray from the Paper 
button that you wish the c op ies to p rint from. The 
b izhub  devic e will automatic a lly resize eac h 
orig ina l to fit onto the paper you selec ted . Then 
p ress  Sta rt.

Tips & Tricks
* If choosing to leave the c op ies on the same size paper as the orig ina ls (zoom a t 100%), and  you load  Letter paper in 
the document feeder in Landscape orienta tion (short edge feed ing in), the devic e will need  Letter paper loaded  in 
landscape in one of the paper trays.  The eas ies t  tray to p lac e the landsc ape paper in is the Bypass  Tray. Load  the 
paper when p rompted  b y the devic e.



Scanning  & Faxing  Mixed  S i ze Documents

You can scan your mixed  s i ze  documen t  into one PDF or XPS  file of multip le size pages. 

This fea ture wi l l  not work with JPEG files, sinc e a ll JPEGs  a re one page d ocuments.

1. P lac e your orig ina ls in the doc ument
feeder. If you have orig ina ls with d ifferent 
feed ing wid ths (eg.  lega l paper and 
tab loid  paper), p lace the sma ller papers 
in the top  left corner of the doc ument 
feeder.

2. Selec t the Scan/ Fax function op tion.

3. Selec t a  sc an/ fax one-touc h destina tion
or manua lly enter your d estina tion.

4. On the screen selec t the Orig inal Settings
button.

5. Selec t Same Width or Different Width
Mixed Orig inals ac c ord ing ly.

6. Op tiona lly, you c an set the Orig inal
Direc tion to spec ify the d irec tion of the 
text, so tha t when your file is opened  the 
images will be in the p roper orienta tion.

7. Selec t any other settings you wish
(resolution, doub le sid ing, file type, 
etc .) and  p ress  Start.

Tips & Tricks
By selec ting the Preview button instead  of selec ting the Start
you c an see a  p review of your d ocument before i t  is scanned
to  you  or faxed .  In preview you c an rota te pages that are not
in the p roper orientat ion, and /o r  de le te  any  unwan ted
pages.  You can scrol l  through the f i le with your f inger
and "pinch" the page in the foreground to rotate i t  OR
select the double arrow at the r ight side of the screen
and i t  wi l l  open up a window with other options.



Printing  Mixed Size Documents
You c an p rint your mixed size document to a bizhub devic e, leaving a ll page sizes the 
same as  in the document (will not a llow for a utomatic  r e s i z i n g  to one common paper 
size).

3 (PC)

*Note:  No need to selec t any settings if 
p rinting mixed  s ize  d oc uments from MS - 
Word  or Excel.
The printer will detect the d ifferent size pages

and  p rint ac c ord ing ly. For p rinting mixed
PDFs see  s teps  be low:

1. Clic k File, Print.

2. On the Ac roba t p rint d ia logue box selec t
the Choose Paper Sourc e by PDF Page 
Size c hec kbox.

3. (PC) Click Properties to ac c ess the printer 
d river to selec t any other settings desired .

(Mac ) Clic k Printer to access the p rint 
op tions to select any other p rint settings 
des i red .

4. Clic k Print to send your p rint job  to the
devic e.
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2 (Mac)

3 (Mac )

Tips & Tric ks
When printing PDF files with mixed  s i ze  pages from a  PC you need  to use the PCL (or XPS  d river).  Using the PS  d river 
in conjunction with the Choose Paper Sourc e by PDF Page Size  op tion will cause your file to p rint as thumbna ils in 
the c orner of the paper.




