
 

         

Make & Models: 

What’s It Do?

1. Plac e the devic e in Copy mode.

2. Plac e your paper in the bypass tray
(NOTE: the Bypass tray is the only tray 
tha t will a llow for c ustom sizes).

3. If not p rinting on p la in white paper,
selec t your Paper Type from the popup . 
(See c hea t sheet c a lled  Copying on 
Spec ia l Paper to help  you determine 
your paper type if you a re unsure).

4. On the right side of the pop  up  selec t
Custom Size.

5. Use the + and  - buttons to inc rease or
dec rease the size of your paper for both 
the X (Horizonta l) and  Y (Vertic a l) edges.

6. If this is a  one-time c opy on this c ustom
size, selec t Close twic e, and  p roc eed 
with your c opy job . If you use this c ustom 
size paper repea ted ly c ontinue to step
7.

7. To p rogram this c ustom size selec t one
of the empty Registered Paper Sizes 
buttons on the right of the sc reen and 
selec t New.

8. Onc e a  c ustom paper size is
programmed the Edit Name button will 
appear, a llowing you to name your
c ustom size paper.

9. Selec t Close to return to the c opy
sc reen.

Tips & Tric ks
♦ If you d o not know what size your paper is you c a n lay it down on the p la ten g lass in the top  left c orner. You will

have rulers on both the X (Horizonta l) and  Y (Vertic a l) edges to help  you measure your paper.

♦ Use the to move the flashing c ursor between the whole numbers and  frac tions to q uic kly set your sizes.

            Copying on Custom Paper Sizes
Konic a  Minolta  b izhub : INFO-Pa lette Series c op iers  (model numbers end ing in 4, 4e, 7, 8, 9 & i).

Bizhub  MFP devic es will automatic a lly detec t standard  paper sizes, but not c ustom sizes. The 
bypass tray must be used  for these stoc ks, and  you must spec ify the size of the paper to 
ensure p roper c opying. Fa iling  to do so will result in misfeeds.

To Rec a ll a  Pre-Saved Custom Size:

Follow steps 1-4 above. Selec t the Registered Paper Size you need, and  selec t 
Recall. Selec t Close twic e to return to the Copy sc reen.


