
 

Make & Models: 

What’s It Do?

Create your banner file to be the size of the paper you have
purc hased . (See note in Tips & Tric ks box below for steps on
c rea ting a  c ustom banner sized  doc ument). Onc e you’ re ready
to p rint p lac e the b izhub  devic e in Banner Print mode:

♦ At the devic e panel p ress the Menu button.

♦ On the sc reen p ress the Utility button.

♦ Press Banner Printing and  selec t Allow. The devic e is now
ready to rec eive a  banner p rint job . Do not load the banner 
paper until prompted by the device! Return to your c omputer 
and  selec t the fo llowing p rint settings:

1) Clic k File, Print to open the p rint d ia logue box.

2) PAPER HANDLING Tab — Chec k the box for Sc a le to Fit Paper
Size. Sc roll to the bottom of your Destination Paper Size pull- 
down menu to selec t the Banner size. (See Tips & Tric ks sec tion 
below for instruc tions on how to c rea te this c ustom paper size).

3) PAPER TRAY/ OUTPUT TRAY Tab — The d river will have c hanged
the Paper Tray to Bypass Tray and  Paper Type to Thic k 1+ as 
soon as you selec ted  the paper size in step  2. (Note, 
depend ing on your banner paper’ s thic kness, you may need 
to c hange the Paper Type to Thic k 2 or 3 by c lic king on Paper 
Settings For Each Tray, selec ting the Bypass Tray and  c hanging 
the Paper Type setting to Thic k 2 or 3)

4) Selec t any other settings you need (eg. c olour settings,
quantity, etc .), and  c lic k Print.
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5) At the devic e, when prompted, load  the paper into the bypass Option to Step 3

tray. Hang on to the loose end of the banner sheet until a  few 
inc hes have fed  into the devic e to ensure stra ight feed ing.

6) Onc e you a re finished p rinting banners p ress Exit on the devic e
panel to exit Banner Mode. Regula r p rint jobs will now be
a llowed.

3

Banner Printing  From MAC’s
Konic a  Minolta  b izhub: INFO-Palette Series c op iers (model numbers end ing in 4, 4e, 7, 8, 8e, 9, & 
large MFP copier/printer i-Series).

Banner p rinting a llows you to p rint on fla t banner paper (but not ro lled  paper) tha t is 
up  to 11.5”  wide and  up  to 40”  long.

Tips & Tric ks
♦ MS Word  for MAC will not a llow the c rea tion of a  b anner sized  c ustom d oc ument. Use any other software (like MS

Exc el, MS PowerPoint, Ad obe InDesign, etc ) to c rea te the doc ument.

♦ From MOST software p rograms c lic k File, Page Setup. From the Paper Size menu selec t Manage Custom Sizes.
Clic k the + button to c rea te a  new paper size. IMPORTANT: Wid th must be the 11.5”  measurement, and  Height 
must be the 40”  measurement. This paper size will now show up  in your Page Setup op tions for any software 
p rogram.


